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SUBJECT : Reorganization of WE Staff Offices ILLEGIB

ILLEGIB

1. In line with the recent ganization O
staffs, changes of WE persomnel, and the Te n
 strative duties within WE, it has become necessar
sta 1:‘%5 34 g ents and functionsl responsibilities of the WE
staPr gffices, In general, the following changes are submitted
with the new 7/0, organization chart and functional statements

b) Planning and Programming responsibilities, now
performed by the Executive Officer, be assigned %o the
25X1A new | Statt. .

¢) Secretariat and Reports responsibilities, now
performed by the Executive Officer, be assigned to the
Registry, Beports and Services Branch of the Administra-
tive Staff.

d) Other coordinating and reviewing responsibilities
of the Bxecutive Officer be assigned to the Deputy Chief,
Administration.

e) General administrative support and housekeepling
duties, currently performed as “extra duties® by PT, 10
and BF, be assigned to the Registry, Reports and Services
Branch of the Administrative Staff.

2. HNo functional or T/O changes are contemplated for the
Office of the Chief, the Foreign Intelligence Staff, and the PT,
BF and 1O Sections of the Administrative Steffe S

3. In the reslignment of duties listed in paragraph 1, no
increase in WE Division T/0 will be required. Reassignment of
axisting persomel to these positions will be made in accordance
with the new proposed T/0. L
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CONFIDENTIAL

Le Attached are thres job descriptions for the positions
25X1A of lllStaff, Administrative Services Officer and Administrative
' Agsistant in the Adninistrative Staff, which are the mly func~
tional changes in the realignment of duties,

Chief, ‘& 25X1A
Attachmentss (3)
CONCUR:
Chief of Administration, DD/P
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